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MUNFA Travel Policy

Application: Members of MUNFA Executive, AF&G Committees, and Negotiating Committee (St. John’s and
Corner Brook).

Rationale: ASMs serving on the Executive, AF&G, and the Negotiating Committees may be required to attend
meetings outside their normal hours on campus, or to make a special trip to campus for a meeting. As well, ASMs
working off the main campus, may need to travel to and from their normal work site (e.g., OSC, Marine Institute)
in order to attend a meeting during the workday. This policy is designed to provide support for this travel, should
the member of one of these Committees wish to be reimbursed for actual travel costs.

Policy: Members of MUNFA Executive, AF&G, and Negotiating Committee may claim reimbursement for actual
and reasonable costs associated with travel:

* to/from evening meetings;
* to/from meetings requiring an otherwise not-necessary trip to campus; or
* to/from a work site off campus to the main campus for a daytime meeting.

Reimbursement is limited to a maximum of $250 per semester. Costs requiring reimbursement should be recorded
and submitted to the MUNFA office at the end of each semester, or earlier, but in no case shall a member submit
more than one claim per semester. Taxi fare reimbursements will require receipts; claims for reimbursement of
costs associated with use of one’s private vehicle should be reasonable and cognizant that MUNFA is a non-profit
organization with limited financial resources.

Accepted by the MUNFA Executive: October 28, 2009
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